APPLICATION FOR
COMMERCIAL SITE DEVELOPMENT

PLAN
(Pursuant to ZMC Chapter 17)
CITY OF ZILLAH, WASHINGTON
FILE NUMBER:



1) FEES: 









Date paid: __________
Commercial Site Development Plan
Fee: $700.00 plus Staff, Consultant & Professional Fee’s if over the initial fee.


Final Review Fee: $200.00 plus Staff, Consultant & Professional Fee’s if over the initial fee.




Is a SEPA Checklist required?   Yes  No    (If required) SEPA Checklist Fee: $150 plus Staff, Consultant & Professional Fee’s if over the initial fee. 


Staff, Consultant and Professional Fees.  Application and processing fees for land use matters are subject to additional costs incurred by City in excess of filing fee related to staff, consultant and professional time and charges related to the review and processing of the land use or permit application. Such charges shall be calculated as follows:


(a)  Staff Review and Charges.   The fee schedule contemplates routine time requirements for staff review and processing of a land use or permit application.  Some applications will require additional staff time and cost.  If, in the opinion of the City Clerk, a particular application will require staff time in excess of what the fee anticipates, the City may require payment for staff time at the specified rate.  


(b)  Consultant and Professional Review.  In the event that a project requires professional services beyond that which is included in the base fee, the applicant shall reimburse the City for the actual cost of said professional services.  In addition to the application fee (including staff review charges), any applicant for land use or permit approval shall reimburse the City for costs, including but not limited to, professional engineers, mailing fees, advertisement fees and other consultants and/or professionals contracted or retained by the City to review, evaluate and/or inspect applicant’s proposal when the City is unable to do so with existing staff resources.  By way of illustration and not limitation, these professional services may include engineering and technical review, legal review, planning review, environmental review, critical areas review, financial and accounting review, soils review, and mechanical and structural engineering review.  



(c)  Deposit.  City may require the applicant to deposit an amount determined by City as reasonable estimate for anticipated excess costs and charges related to review and processing of the application.  Such estimate may be revised periodically based on the judgment of City staff.  Such deposit shall be made as a condition to further processing of the land use or permit application.
2) OWNER(S) INFORMATION:

	Owner(s)  Name(s):


	Mailing Address:



	Property Address, if any:


	Phone # 1                              Phone #2




3) PROPERTY DESCRIPTION FOR PROPOSED COMMERCIAL SITE DEVELOPMENT PLAN:

	Address:


	Proposal:



	Zoning:


	Assessor Parcel Number(s):



	Do you own this property?  If no, submit letter of approval from the property owner(s).




4) Requirements: A proposed commercial site development plan shall be considered under the zoning and other land use control ordinances in effect on the land at the time a fully completed application is filed with the department.

An application will be considered complete for processing once the Zillah Planning Department determines that the application contains the following materials and information:

1. A completed application form provided by the department, signed by all property owners or their agents.

2. A proposed site plan prepared by a professional land surveyor, licensed in the state of Washington, in a form prescribed by the Planning Official and meets the standards set forth in ZMC 15.10 and 15.30. At a minimum, the proposed site plan shall include:

a. The location and size of all proposed lots

b. The proposed and existing structures including elevations and floor plans as known (plans which show building envelopes rather than footprints must include post-construction treatment of unoccupied areas of the building envelopes)

c. All proposed or existing uses, and the maximum number of units (if any)

d. The location of proposed or existing open space including any required landscaped areas

e. The location and identification of critical areas, if any
f. The layout of internal vehicular and pedestrian circulation system, including proposed ingress and egress for vehicles

g. The number and location of proposed or existing parking spaces on and off the site

h. A drainage plan that will accommodate the maximum proposed square footage of impervious surface and the maximum proposed square footage of impervious surface exposed to vehicular use, subject to requirements of the procedures specified in Zillah Municipal Code (Z.M.C) 15.10
i. The location and size of utility trunk lines serving the site

j. The location and size of water bodies and drainage features, both natural and human-made

k. A grading plan showing proposed clearing and the existing and proposed topography, detailed to five-foot contour, unless smaller contour intervals are otherwise required 

l. A layout of sewers and the proposed water distribution system

m. Proposed easements and access.

3. A completed environmental checklist, if required by ZMC 17.08.

4. All covenants, easements, maintenance agreements or other documents regarding mutual use of parking and access.

5. Copies of all easements, deed restrictions or other encumbrances restricting the use of the site.

6. A phasing plan and time schedule, if the site is intended to be developed in phases or if all building permits will not be submitted within three years.

7. Documentation of the date and method of segregation for the subject property verifying that the lots or lots were not created in violation of the short subdivision or subdivision laws in effect at the time of creation.

8. A list of other development permits or permit applications filed for the same site.

9. Applicant legal status form.

10. Payment of fees.

The Planning Department will screen the commercial site development plan application for completeness and will notify the applicant of any deficiencies or certify that the application is complete. The applicant will submit any additional information or documents which may be required by the Planning Department for the purpose of processing the commercial site development plan application. Additional information sought after the application has been certified as complete will not affect the completeness of the application, but may affect the time required to process the application. Planning Department may waive specific submittal requirements determined to be unnecessary for review of the application. All provisions of laws and Ordinances governing the proposed Commercial Site Development Permit will be complied with whether specified herein or not.

5) IMPORTANT – Please Read

The application and any attachments shall specify the issues which the Planning Commission and City Council are being asked to consider. Further information related to the Commercial Site Development Permit which was not identified in the original application may be considered by the Planning Commission and City Council during the public hearing process. All provisions of laws and ordinances governing the application will be complied with whether specified herein or not.

6) DECLARATION: I/WE DECLARE UNDER PENALTY OF THE PERJURY LAWS THAT THE INFORMATION I/WE HAVE PROVIDED ON THIS COMMERCIAL SITE DEVELOPMENT PERMIT APPLICATION IS TRUE, CORRECT, AND COMPLETE.

____________________________________                      _________________________



       Signature






Date

____________________________________                      _________________________



       Print Name





Phone number, if different then above

____________________________________                      _________________________



       Signature






Date

____________________________________                      _________________________



       Print Name





Phone number, if different then above

____________________________________                      _________________________



       Signature






Date

____________________________________                      _________________________



       Print Name





Phone number, if different then above

Date Received:__________  


Application Approved for completion on:_____________ 
Date Fee Paid: __________





Receipt Number: ___________

Application:   ( Approved 
( Disapproved for Completeness
Date: _____________

Public Hearing before the Planning Commission held on: __________________

BARS NO. #: 001..345.81.30.00

Updated 08-25-09

